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Uvod

Obsahové a technické komentare k Ziadostiam boli vypracované ako podporny material, ktory sa
vztahuje na akcie manazované slovenskou Narodnou agentirou Erasmus+ pre oblast mladeze a
Sportu.

V kazdej faze pripravy projektu Narodna agentdra Erasmus+ odporuca Ziadatelom vyuzif
moznost’ konzultacii s projektovym manazérom akcie alebo zamestnancom zodpovednym za IT
nastroje a technicku podporu. Telefonické a emailové spojenie je uvedené na webovej stranke
www.iuventa.sk v sekcii Kontakty - Odbor medzinarodnej spoluprace - Narodna agentura
Erasmus+. V pripade, Ze ste projektovy zamer konzultovali, tito skuto¢nost nezabudnite uviest v
ziadosti.

Clenenie komentarov je zhodné s formularom Ziadosti a poskytuje vysvetlenia jednotlivych poli,
odporucania a tipy. Vysvetlenia opisuju minimalnu pozadovanu Uroven, zatial' ¢o odporucania nie
sU povinnou sucastou Ziadosti. V zaujme kvalitativneho vylep$enia projektu je vhodné odporucania
zapracovat. Tipy pozostavaji z nametov na zjednodusenie prace pri priprave Ziadosti, ktoré boli
zozbierané na zaklade skusenosti ziadatelov. lkona technického problému upozorriuje na
zakladné chybové hlasky automaticky generované formularom Ziadosti pri vlozeni nespravnych
dat.

, VYSVETLENIE ODPORUCANIE
»

TIP TECHNICKY PROBLEM

X


http://www.iuventa.sk

Typy poli

Ziadatelia vyplfiaju iba polia zvyraznené &éervenym ramom. Polia s modrym okrajom su
nepovinné. Formulér Ziadosti obsahuje tieto typové polia:

M V)’Iber y4 Jazyk poutity pre vyplnenie formularu -
preddefinovaného B.1. Identifikacia projektu i
zoznamu moznosti Nazov projektu i)
Skratka projektu : ::I?ky
[Svédsky
Zadiatok projektu (dd-mm-rrrr) aliansky
urecky
Celkové trvanie projektu (mesiace) | v

™ Automatické polia

L, , . Program [Evasmus+ |
(siva vypln)
Kliova akeia Vzdelivacia mobilita jednotliveov |
Akcia [Mobiliu uéiacich sa a zamestnancov I
M P rld an I e rl ad ku Ziskali ste nejaky typ akreditacie pred podanim tejto prihlasky?
Typ akreditacie Akreditacia
.
M Vpisan | e teXtU Struéne predstavte vasu organizaciu.
Aké st aktivity a skisenosti vaiej organizicie v oblastiach rel ych pre tuto prihlasku?
M Prldan|e pr“Ohy Nézov siboru Velkost stiboru (kB)
Pridat
Pridat
Pri
@ Potvrdenie / podanie /tlaC  rowdenic povinnjch polia pravidiel | Potvrdit |

0.2. Standardny postup podania

5ad]

Online podavanie ( je sai é pripojenie)

Podat online

0.3. Alternativny postup podania

Podat online
Ak nembzete podat formular online, mozete ho zaslat ilom do svojej narodnej agentury najneskér do 2 hodin od oficialneho
terminu. E-mail musi obsahovat vyplneny elektronicky formular a priloZené subory, ktoré cheete poslat. Musite tiez priloZit obrazok
Zasti "Zhrnutie podania”, na ktorom je dené, Ze tento elel icky f lir nebolo mozné podat online. Narodna agentira

zanalyzuje vadu situaciu a poskytne vam dalsie instrukcie.



Komentare k formularu pre Akreditaciu dobrovolnickych

organizacii
4 (c 74

Vyberte slovensku
Narodnu agentaru. V
pripade, ak je Ziadate-
lom organizéacia z
inych regionov, vyberte
francuzsku, pol'sku
alebo slovinski agen-
tru v zmysle pokynov.

Nakol'ko niektoré
Gasti formulara budu
zdielané so zahra-
ni¢nymi partnermi,
odporuc¢ame celu
Ziadost vyplnit v
anglickom jazyku.

Uistite sa, ze ste si
stiahli formular pre
spravny rok.

B. Context

Programme Erasmus+

Action Type

Call

Language used to fill in the form IEninsh

B.1. National Agency of the Applicant Organisation

blications for accreditation from South East
eration between programme countries and
sation is located in a country of South East
bn is located in a country of Eastern Europe
is located in a country in the Southern

vI

Please choose the National Agency in the country where your organisation is based. A
Europe, Eastern Europe and the Caucasus are handled by SALTOs. SALTOs support co-0
partner countries and are hosted within the National Agencies. Therefore, if your orga
Europe, please select the Slovenian National Agency in the box below. If your organisa
and the Caucasus, please select the Polish National Agency. If your organisatio
Mediterranean region, please select the French National Agency.

Identification ISK02 (SLOVENSKO)

C. Duration of the Accreditation

Do you wish to obtain an accreditation for the whole duration of the Erasmus+ programme?

fe ]

D. Applicant Organisation

PIC 4 [ checkpiC

Full legal name (National Language) ‘

Full legal name (Latin characters) ’ ‘

VioZzenim kédu PIC, ktory
organizacia ziskala z

V pripade vyberu mozZnosti

“ano” bude akreditacia

(4 ‘Q

platna do konca programo-
vého obdobia, t.j. do roku
2020. Je mozné ziadat aj o
akreditdciu na kratSie
obdobie, ktoré je nutné
upresnit po vybere moznosti
“nie”.

portalu ECAS sa automa-
ticky vyplnia identifikacné
Udaje.

Navod najdete sem: hitp://
erasmusplus.sk/doc/
ucastnicky portal/
URF_Navod.pdf


http://erasmusplus.sk/doc/ucastnicky_portal/URF_Navod.pdf
http://erasmusplus.sk/doc/ucastnicky_portal/URF_Navod.pdf

LvJved’Eevvzn'ik, Zamerajte sa na Pre projekty EDS
& Slensku Strukturu, t & cinnosti priamo svi- t & uvedte skisenosti
#~J hlavné aktivity a ~ ] siace s témami EDS. *J organizagného timu a

vase cielové skupiny. Budte konkrétni. zodpovednost jednot-
Tato cast bude zve- livych &lenov.

rejnena v databaze.

Je vhodné uviest aj Odporu¢ame uviest' aj Je vyhodou yviest’ 3
misiu, viziu, stra- +ciele a trvanie minu- +prof,|| ~a skusenosti
tegické ciele a vyz- lych aktivit, ich vystupy buducich koordinato-

namné uspechy. a identifikaciu donora. rov, supervizorov a
mentorov.

What are the activities and experience of your organisation in the lleas relevant to future participation in the Erasngs+ programme?

Please give information on the human resources of your organisation (i.e. staff and volunteers), and descr]

the skills and expertise
of the persons that will be involved in the future Erasmus+ activities, with specific regard to organising m

ity activities.

If your organisation has been awarded a previous accreditation (i.e. EVS Accreditation), please enter its reference code.

| |

Title l

vI

Gender

First Name

Department

|
|
|
Family Name |
|
|

Position

Email

Telephone 1

|
|
|
|
|
|

If the address is different from the one of the gljanisation, please tick this box

Title

Gender
First Name
Family Name
V priebehu platnosti Kontaktna osoba moéze byt
| Q akreditacie je nutné | Qtotoiné ako Statutarny zastupca.
plnit si oznamovacie Odporu¢ame uviest osobu, ktora
povinnosti vodi zastreSuje EDS projekty a bude
Narodnej agenture zodpovedat za komunikaciu s
(0.i. zmena S$tatutar- akreditormi. Odporu¢ana je tiez
neho zastupcu). ucast na Akreditacnom $koleni

realizovanom NA dvakrat ro¢ne.



(4

Vyberte typ akreditacie. Ak
budete hostovat dobrovolnika a
zaroven podavate projekt, je nutné
oznacdit polia koordinujica aj
hostujaca organizacia.

E. Role of the Organisa on

Are you applying as an orga

tion that will be coordinating projects?

Manazment projektu v ¢leneni
podPa drovni: kompetencna Struktira
Ziadatel'skej organizacie, spolupraca s
partnermi, administracia grantu,
manazment kvality (napr. ISO, CAF
certifikaty).

IYES

Are you applying as an organisatio

hat will be sending volunteers?

IYES

Are you applying as an organisation that will be hosting volunteers?

E.1. Coordinating Projects Involving Volunteers

E.1.1.Project management

How does your organisation address management issues in European Voluntary #rvice projects (e.g. repartition of tasks and

responsibilities inside your organisation, modalities of cooperation with partners,

framework or certificates)?

Bnagement of EU grants, quality management

E.1.2. Practical Arrangements

How are the practical and logistic matters addressed in European Voluntary Service projects carried out by your organisation (e.g.
travel, insurance, safety and protection of participants, visa, social security, mentoring and support, etc.)?

E.1.3. Participants with Fewer Of ortunities

Do you envisage involving volun@ers who face situations that make their participation in the activities more difficult?

E.2.Sending Volunteers oroad

E.2.1.Support and Monit /ng

As a sending organisati
and support, task-rela
mobility experience?,

, how do you plan to prepare the volunteers before departure (e.g. intercultural and linguistic preparation
support and other relevant preparation aspects) and how will you offer them support during and after their

Tato ¢ast ma obsahovat konkrétne
informacie o logistickom zabezpeceni
cesty z letiska na miesto konania
projektu, popisuje pracovné pod-
mienky v HO, charakter ubytovania
dobrovolnikov, rozsah poskytovanych
sluzieb, opatrenia na predidenie
krizovym situaciam z hladiska
bezpeénosti aktivit, asistenciu pri
vystaveni pozyvacich listov a
kontaktovani ambasady pre udelenie
viz, a in0 podporu.

Za administraciu poistenia CIGNA je
zodpovedna HO kliknutim na tento
odkaz.

Je na zvazeni organizatorov, aku

»¥ interkultarnu, integraénu a jazykovu

pripravu poskytnu ucastnikom
vzhladom na ich profil a skusenosti s
medzinarodnymi aktivitami.

Je odporu¢ané vo vacSej miere
podporit integraciu dobrovolnika po
navrate z projektu a lepsie naplanovat
Sirenie a vyuzitie vysledkov z projektu.


https://www.cignahealthbenefits.com/Microsites/eacea/eacea-erasmus-enrollment
https://www.cignahealthbenefits.com/Microsites/eacea/eacea-erasmus-enrollment

Opiste potreby cielovej komunity a Opiste konkrétne typové aktivity,
Q vymedzte jej geofrafické, ekono- Q ktoré bude dobrovolnik vykonavat
mické a socialne podmienky. pocas EDS projektu, najmé z hladiska
naplnenia vzdeladvacich cielov

Uvedené sa posudzuje s ohladom dobrovolnika.

na prostredie projektu, ktoré ma

umoznit vytvorenie podmienok pre Pripravte v (vodnych 2-3 tyzdfioch
rozvoj G¢astnikov v téme projektu a konkrétny program/ Casovy harmo-

zéroveri mat jasn( pridand hodnotu nogram pre dobrovolnikov. Pomaha to
pre komunitu. ich lepsej integracii do organizacie.

E.3. Hosting volunteers

E.3.1.Project Context

Please outline the context (e.g. geograpRical, social and economic) and the local community whel the activities will take place.

E.3.2. Proposed Activities

Please give examples of typical tasks for the volunteers and how they will be involy, describing also what you can offer to them in
terms of learning opportunities.

E.3.3. Profile of Volunteer and Recruitment Process

What will be the background of participants you would like to host? How will you ensure an open and transparent recruitment
process and accessibility for all young people?

How many volunteers can your organisag®n host at any given time?

E.3.4. Support

Please describe the practical arrarn@#ments for the volunteers (e.g. proper accommodation and local transportation)?

Opiste PROFIL dobrovolnikov Tato cast je pribuzna pre koordinujicu

Q EDS, ktory by mal byt zostaveny | ’, a hostujicu organizaciu. Opiste
nediskriminaéne (bez rozdielu pracovné podmienky v HO, charakter
suvisiaceho s etnickou skupinou, ubytovania dobrovolnikov, rozsah
nabozenstvom, sexualnou orien- poskytovanych sluZieb, opatrenia na
taciou alebo politickym presved- predidenie krizovym situaciam z
¢enim. Zasada rovnakého hladiska bezpecénosti aktivit, asistenciu
zaobchadzania sa v projektoch pri vystaveni pozyvacich listov a
Erasmus+ prejavuje aj dérazom na kontaktovani ambasady pre udelenie
zapojenie U0C€astnikov s nedos- viz, a inG podporu.

tatkom prilezitosti.



‘Q

‘Q

Pri hostovani viacerych dobrovol-
nikov odporiéame mat k dispozicii
i viacerych mentorov, pripadne su-
pervizorov a naplanovat vzdelavaci
proces dobrovolnika prostred-
nictvom mentorstva, supervizie a
vyuzivanim podpornych nastrojov
k Youthpass certifikdtu. Je mozné
zUcastnit sa aj na podpornom
Skoleni pre mentorov v EDS
organizovaného Narodnou agen-
tarou.

Which measures will you put in place' port the volunteers during the volunteering experieq

‘Q

V rdmci manazmentu rizik, ochrany a
bezpecnosti odpori¢ame rozpracovat
podporu motivacie dobrovolnika, resp.
rieSenie straty motivacie €i osobnych
konfliktov v organizacii, ako aj daf
vacsi doéraz na kulturnu a socialnu
integraciu dobrovolnika a na prepo-
jenie s inymi organizaciami. Podporit
sietovanie hostovanych dobrovolnikov
s dobrovolnikmi v inych EDS organi-
zaciach v regione.

B.g. monitoring)?

E.3.5. Risk Prevention, Protection and Safety

How will you guarantee a safe living and working environment for the volunteers?
problems and conflicts during the project period (e.g. due to personal conflicts
demotivation of volunteers in relation to the tasks they are asked to carry out, etc.

at measures will you put in place to address
other volunteers or organisation's members,

E.3.6. Participants with Fewer Opportunities

Do you envisage involving volunteers who face situations that make their participation in the activities more difficult?

[Yes

How will their participation be supported?

Please select the categories they may fall in

L+ [ -

and describe their profile.

What kind of competence,
volunteers facing barriers

A physical environment
and similar).

Additional mentori
differences or simil

Pri prvych projektoch EDS odpo-
ra6ame vyuzit superviziu niektorej
z partnerskych organizécii, ktora je
skusena v oblasti implementéacie
projektov EDS na Slovensku.
V projektovej Ziadosti bliZzSie
Specifikujte spésob podpory
a mentorstva dobrovolnikov, najma
pokial ide o znevyhodnenych
mladych ludi.

frastructure and/or resources does your organisation ha
articipation? Please tick all relevant boxes.

table for young people with physical, sensory or other disabilities (su

‘Q

order to accommodate and support

wheelchair access

other support suitable for young people with social obstacles, educational di iea cultural

Okrem zostavenia profilu odpo-
raame detailnejSie popisat spolu-
pracu s partnerskou hostujicou, resp.
vysielajucou organizaciou (najma
blizSie Specifikovat praktické potreby
dobrovolnika s nedostatkom pri-
leZitosti).


https://www.salto-youth.net/tools/toolbox/search/
https://www.salto-youth.net/tools/toolbox/search/

elektronicky kliknutim na ikonu ditacie je naskenovana podpisova
7] “Podaf online” po tom, ako si dast.

Ziadatel' skontroluje kompletnost
vyplnenia ziadosti a viozenie priloh.

Formulare sa podavaji vyhradne G,Povinnou prilohou pre EDS akre-
S

V pripade technickych problémov sa

V pripade technickych problémov je x uistite, Ze vsetky prilohy nepresahuju

& nutné zdokladovat nemoznost online maximalnu povolenu velkost 5120 kB.
podania printscreenom a kontak-

tovat Narodni agentiru emailom.

Odporuc¢a sa ponechat si dostato¢n

Casovu rezervu na podanie ziadosti.

G. Checklist

Before submitting online your ap
the Programme Guide and check

ication form to the National Agency, please make sure that it fulfi
at:

ption form for Accreditation.

e eligibility criteria listed in

[J you have used the official appl
[ allrelevant fields in the applicatf@in form have been completed.

[ you have chosen the correct Nflional Agency of the country in which your organisation is eablished. For applications for
accreditation from South East Eufpe, Eastern Europe and Caucasus: If your organisation is loglted in a country of South East
Europe, your application form is fbmitted to the Slovenian National Agency. If your organiglition is located in a country of
Eastern Europe, your application fdfim is submitted to the Polish National Agency. If your orgafsation is located in a country in
the Southern Mediterranean regionWlease select the French National Agency.

[J you have uploaded the documents tllgive proof of your legal status in the participants’ portafifor more details, see the section
"Selection Criteria" in Part C of the Prd
[ the application form has been comple@d using one of the official languages of the Erasmus+ logramme Countries.
[J you have saved or printed the copy of tl completed form for yourself.
[ youhave annexed the signature page sidled by the legal representative mentioned in the apllication
Place: Date (dd-mm-yyyy):

Name of the applicant organisation:
Name of legal representative:

Signature:

National ID number of the signing person (if requestell by the Natic siesse note that il documents mentioned in section "Checklist” need to be attached here before you submit your application oaline.
File Name File Size (kB)

Stamp of the applicant organisation (if applicable):

K.1. Data Validation

HHEHBEHEEEE

Validation of compulsory fields and rules Validate

|

Total Size

K.2. Standard Submission Procedure

Online submission (requires internet connection)

K.3. Alternative Submission Procedure

If you cannot submit your form online you can still do it by sending an email to your National Agency within the 2 hours following
the official deadline. The email must contain the complete electronic form and any file attachments you wish to send. You must also
attacha hot of section ™ issi y" indicating that this electronic form could not be submitted online. Your National
Agency will analyse your situation and provide you with further instructions.

This form has not been submitted yet.

Print the entire form



CQ NajcastejSie chyby ziadatelov:

[0 slaba prepojenost s cielmi programu Erasmus+

[ slaba definicia profilu u€astnikov — kio budu ucastnici, ich background, kritérid vyberu,
transparentnost procesu vyberu (to isté plati o mladych ludoch s nedostatkom prileZitosti)

[0 nedostatoéne opisané typové aktivity EDS - chyba popis metdd prace, zabuda sa na opis
suvisu navrhnutych aktivit v kontexte dosiahnutia cielov

] nedostatoéne opisané prostredie projektu — kultirne a socialne moznosti v obci, meste

[0 nedodrzanie minimalnej hranice 50% aktivit vykonavanych v hostujucej organizacii - to
znamena, Ze organizacia nemdze poziadat o akreditaciu, ak sama nema dostatok ponukanych
aktivit a dobrovolnik bude pracovat predovSetkym v inych zariadeniach

] chybajuci opis spésobu planovanej spoluprace a stretavania sa s dobrovolnikom -
odporuc¢ame uviest aj meno a kontakt na supervizora a mentora / mentorov s popisom, ako
bude podporovana reflexia vzdeldvania po€as projektu (vratane planovania a vyhodnocovania)

[0 chybajuca Specifikacia moznych vzdelavacich vystupov dobrovolnikov v projekte EDS

] evidentny rozpor s Chartou EDS



MINISTERSTVO SKOLSTVA, .
VEDY, VYSKUMU A $PORTU | U\/e nTO

SLOVENSKEJ REPUBLIKY

IUVENTA - Slovensky institit mladeze je Statna institicia, priamo riadena Ministerstvom
Skolstva, vedy, vyskumu a Sportu SR. Predmetom jej aktivity je praca s mladezou mimo sSkoly
a rodiny a mladeznicka politika na Slovensku aj mimo neho.

IUVENTA — Slovensky institat mladeze:

poskytuje vzdelavacie, metodické a informacné aktivity pre r6zne cielové skupiny,

plni Glohy vyplyvajlce zo zaklad-nych materialov $tatnej politiky voéi detom a mladezi,
koordinuje a realizuje aktivity na podporu a rozvoj vyskumu v oblasti mladeze,
administruje grantové programy Ministerstva Skolstva, vedy, vyskumu a Sportu SR
(Programy PRE MLADEZ) a Eurépskej tinie (Erasmus+),

posobi v oblasti podpory prace s talentovanou mladezou (olympiady a predmetové
sutaze),

je sidlom Eurodesku — Eurdpskej informacnej siete pre mladez a mladeznickych
pracovnikov.

) N N N N NN

Erasmus+



