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Registracia

Povinnost kaZdej organizacie, ktora sa chce zapojit do programu Erasmus+:

poskytnutie vlastnych zakladnych pravnych a finanénych udajov.

Uskutocnuje sa v 2 krokoch:

1. EU LOGIN - v pripade, Ze registraciu v systéme EU login (byvaly ECAS)
uz mate (z LLP, Erasmus+...), prikrocte priamo k registracii
na Uéastnickom portali - tzv. URF

2. URF - UNIQUE REGISTRATION FACILITY = UCASTNICKY PORTAL:
prostrednictvom tejto registracie ziskate unikatny Ciselny
kod tzv. PIC - Participant Identification Code

Upozornenie! Registraciu staéi urobit iba jedenkrat na celé programové
obdobie programu Erasmus+ (2014 — 2020).
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1. EU Login

 osobny ucet umoznujuci jednotlivcovi (zastupcovi vasej organizacie)
pristup do elektronickych systémov Europskej komisie

e zaklada sa na osobny pracovny e-mail, nie na funkcné adresy ako
riaditel@skola.sk

* odporucame stranku programu Erasmus+, kde najdete:
v priamy odkaz na EU login portal
v" néavod v slovenskom jazyku

v videoinstrukcie v slovenskom jazyku
http://www.erasmusplus.sk/index.php?sw=41&submenu=11&vyzva=0

Upozornenie: niektoré postové weby napr. post.sk, centrum.sk -
nespolupracuju so systémom EU login!



mailto:riaditeľ@skola.sk
mailto:riaditeľ@skola.sk
mailto:riaditeľ@skola.sk
http://www.erasmusplus.sk/index.php?sw=41&submenu=11&vyzva=0

Toto webové sidlo vyuZiva sibory cookie. Praéitajte =i viac o politike Eurdpske] komisie tykajlicej sa siborov cookie

EU Login

One gecount, meny EU services

Vytvorit novy ucet

Pomaocnik pre externych poufivatelov

Meno

Priezvisko

E-mail

Potvrdenie e-mailu

Jazyk e-mailove] spravy

=loventina (zk)

Uvedie kod z testu CAPTCHA

[0 oOznadenim tohto politka potwrdzujete, Za sta si

preéitali vyhl&senie o ochrane osobnych Gdsjov.

Vytvorit’ novy Gcet

Zatvorit tento odkaz

sloventina (sk)
it e

cner D

https://webgate.ec.europa.eu/cas



https://webgate.ec.europa.eu/cas

2. URF Portal

* jedinecCna evidencia kazdej organizacie ziadajucej o financny prispevok
od Eurdpskej komisie

* login - cez vas osobny ucet v EU login (byvaly ECAS)

e odporucame stranku programu Erasmus+, kde najdete:
v’ priamy odkaz na URF portal
v’ navod v slovenskom aj anglickom jazyku
v" videoinstrukcie v slovenskom jazyku
http://www.erasmusplus.sk/index.php?sw=41&submenu=4118&vyzv
a=0

Nova registracia: overte si cez vyhl'adavanie, Ci vasa organizacia uz nie je
zaregistrovana. Ak nieje, az potom ju zaregistrujte v URF portali.
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Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission Partidpant Portal

European Commission > Education & Training > Participant Portal > Register An Organisation

HOME ORGANISATIONS ~ EXPERTS « SUPPORT » a LOGIN ‘ REGISTER

Register an Organisation

To participate in proposals and projects, you must register your organisation first.
After registration, a unigue identifier is assigned to your organisation

This is the 9-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. A single
registration is required for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the
registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project application.

You can pause the registration process at any time and continue it later. The system automatically saves your draft registration and will keep it until
you complete it or for up to one year after its last edit.

REGISTER ORGANISATION RESUME REGISTRATION

How to update your organisation data?

http://ec.europa.eu/education/participants/portal/desktop/en/organisations/register.html

| GAAIC


http://ec.europa.eu/education/participants/portal/desktop/en/organisations/register.html

Online prihlasky

Programme Guide | Legal notice | FAQ | Contact

English @
European C .
- Commission | E ra S m U S+ Ap p I I Cat I O n S Michaela BOGDANOVA (michaela.bogdanova@saaic.sk) ¥

Opportunities My Applications

Welcome to the Erasmus+ Applications portal. This portal allows you to apply for one or more of the actions supported by the Erasmus+ Programme and managed by the Erasmus+
National Agencies. Below you can find the application forms for actions that are currently open for applications, together with their application deadlines.

Before starting your application, please check if your organisation already has a unique Participant Identification Code (PIC) required to participate in Erasmus+. If your organisation does
not have a PIC number, please register in the Participant Portal to obtain a PIC. You can access the Participant Portal here: http://ec.europa.eu/education/participants/portal

If you are interested in applying for Erasmus+ actions managed by the Education, Audiovisual and Culture Executive Agency, please visit its website: https://eacea.ec.europa.eu/homepage

Field of opportunity

Higher Education School Education Vocational Education and
Training

https://webgate.ec.europa.eu/erasmus-applications/screen/home

Erasmus+
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Instrukcie pre webové formulare

2019

Stranka Erasmus+
http://www.erasmusplus.sk/index.php?sw=41&submenu=450&vyzva=0

> Ako ziskat financny prispevok Erasmus+

> Nariadenie o0 programe
> Vyzvy na podavanie projektov

#TTucka pre Ziadatelov

Instrukcie + harmonogram

> Preskiimanie postupov NA

> Spolupraca s parinerskymi krajinami

Nadvazuijlice aktivity ,

Zhmutie rozpoctu St ra n ka E K
Zhmutie projektu https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?space
Key=NAITDOC&title=Web+Application+Forms+Guidelines

Prilohy

Kontrolny zoznam

Nouncausns
Zdiel'anie
Submission History

Ulozené (Lokalneho casu)
23 Nov 2018 15:07:48

Erasmus+ gAAIC



https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?spaceKey=NAITDOC&title=Web+Application+Forms+Guidelines
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Technickeé poziadavky

1. Pripojenie na internet
(dostatocne rychle a konstantné)
2. Prehliadace:
* Internet explorer 11.0
* Mozilla firefox 45.7
e Chrome 56.0
3. Software pre PDF subory
4. Tlaciaren
5. Skener

Bl =rasmus+ GAAIC



Postup pri vypinani prihlasky I.

1. Prostrednictvom stranky www.erasmusplus.sk sa pripojte
na portal s online formularmi.

2. Pocas celej doby vypiiania prihlasky musite byt online.

3. Majte otvorenu vzdy len jednu zalozku s prihlaskou na
prehliadaci, aby ste neprisli o data pri automatickom
ukladani — ukladanie je automatické kazdé 2 sekundy

4. Zvolte jazyk a prislusny typ prihlasky (sektor, kltcova
akcia)

5. Vyplnte prihlasku v poradi, v akom nasleduju jednotlivé
sekcie (sekcie nepreskakujte, udaje na seba nadvazuju)

B Erasmus+ CAAIC
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Postup pri vypinani prihlasky Il.

6. Skontrolujte obsah prihlasky.

7. Nahrajte naskenované dokumenty (Povinné/Odporicané
prilohy)

8. Podajte prihlasku:
 Stlacenim policka ,,Submit“/“Podat"

e uspesné podanie bude potvrdené vlozenim ,,ID Cisla
podania“ v casti PODANIE v online prihlaske

9. Prihlasku si vytlacte a /alebo ulozte k sebe do pocitaca

(prihlaska zostane uloZena aj na portali, kde ste ju vypinali
v sekcii ,,My applications”“/“Moje ziadosti“)

B Erasmus+ CAAIC



Typy poli — funkcie — tlacidla I.

Pole s cervenym pasikom — Pole so zelenym pasikom —
povinné pole spravne vyplnené pole

A Kontext ——— ] DI IUDT Konte
U Ué~.stnicke organizécie

Cast.cke organizacie
Eurdpsky plan rozvoja
f Manazment projektu

/ Eurépsky plan rozvoja Context
Aktivity

- L aDIIuUDT™

Context

Manazment projekiu
Aktivity

Project Title " » Project Title
Uéastnici Ucastnici ~ o . )
Podpora Specialnych potricu l Podpora Specidlnych potrie’, BNyucovacie metody!
Nadvézujice aktivity Project Title in Bhglish Nadvazujice aktivity Project Title in Ejglish
Zhmutie rozpoctu | UPANE mepoti | Let’s improy#our teaching methods!
; ; Zhmutie projektu

Zhrutie projektu ) g
Prilohy Project Start Date (dd-mm-yyyy) Proje P”IOhy‘ : roject Start Date (dd-mm-yyyy)

)4 ' 4 ' 4 [ 4 v 7 v

Cerveny vykricnik Zeleny stvorec

[ [ [ V 4 V 4 L3 Ll V4 7

sekcia nie je vyplnena spravne sekcia je vyplnena spravne

alebo nieco chyba
Erasmus+ CAAIC




Typy poli — funkcie — tlacidla Il.

Pole ,,Ponukové menu”“: pozrite, editujte, refreshnite alebo vymazte

A Ucastnicke organizacie Applicant urganisation

Europsky plan rozvoja

Manazment projektu

Aktivity PIC Legal Name Country
Ucastnici

Podpora $pecidlnych potrieb A I 946145373 Gymnazium Ludovita Stura, 1. maja 2, Trencin Slovensko

Nadvézujuce aktivity

Priklady pouzitia tlacidla ,,Ponukové menu”:

. 0 0.00 EUR . k3

[# Organisation Details [# Activity Details (¢ Person's Details

=~ Refresh organisation data ® Clear Activity

Erasmus+

CAAIC



Typy poli — funkcie — tlacidla Ill.

Predvyplnené polia: potrebné postupovat podla pokynov v éervenom raméeku

List of Activities /

[ A You need to request at least one activity )

Ucastnici
Podpora Specialnych potrieb e different types of activities you can apply for. To submit a valid application, you need to request at least one activity from this list.
o o To request funding for a specific activity, click on its label and introduce the needed information to calculate the requested grant. If you do not wish to request funding
Nadvazujice aktivity S S 3
for a specific activity, leave the relevant values at zero.

Zhmutie rozpoGtu

Zhmutie projektu Total numberof  Average duration Total number of
Prilohy D3 $  Activity Participants 4 per Participant Accompanying Requested Grant %
; P ¥ (days) * Persons %
Kontrolny zoznam
Navod Al Kratkodoba mobilita Ziakov OVP 0 0.00 0 000EULR =
Notifications
Zdiclanie Erasmus PRO - dlhodoba mobilita 0 0.00 0 0.00 EUR =
Ziakov OVP i ' -
Submission History
UloZené (Lokélneho Gasu) Pripravna névsteva - Erasmus- PRO 0 0.00 0 0.00 EUR =
23 Nov 2018 15:07:48
kym: Michaela BOGDANOVA A ; : :
Al Vyucba/Skolenia realizované 0 0.00 0 0.00 EUR =

DNE DOANAT

zamestnancami v zahranici

Erasmus+ gAAIC



Typy poli — funkcie — tlacidla IV.

Kalkulacka pre vypocet vzdialenosti

Band Distance & Nu;l::;:; Gr:r;:sp:r: Estimated grant
1 10-99 km I 0 0.00 EUR 0.00 EUR
2 100 - 499 km I 0 0.00 EUR 0.00 EUR
3 500 - 1999 km I 0 0.00 EUR 0.00 EUR
4 2000 - 2999 km I 0 0.00 EUR 0.00 EUR

https://ec.europa.eu/programmes/erasmus-plus/resources/distance-calculator en

Erasmus+ g’AAIC
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Prilohy, kontrola a podanie

Kontext

Ucastnicke organizacie
Europsky plan rozvoja
Manazment projektu
Aktivity

Uastnici

Podpora Specialnych potrieb
Nadvazujuce aktivity
Zhrnutie rozpoétu

Zhrnutie projektu

Kontrolny zoznam

Navod
Notifications
Zdiel'anie
Submission History
UloZené (Lokalneho Gasu)
23 Nov 2018 15:42:40
kym: Michaela BORNANQVA

PDF PODAT

3. odklikat zozna

Prilohy max. velkost 10 MB (10 240 kB)

1. stiahnut , vytladit,
podpisat a naskenovat CV

. DOWNLOAD DECLARATION OF HONOUR

File Size (kB)

Annexes

The maximum number of all attachments is 10 and the maximum total size is 10240 kB.

Please download the Declaration of Honour, print it, have it signed by the legal representative and att

File Name

A\ Declaration of Honour is required

DD DECLARATION OF HONOUR

Rlease attach any other relevant documents.
ave any additional questions, please contact your National Agency. You can find their contact details here.

File Name File Size (kB)

Total Size (ksg dalSie p@ 5

Erasmus+

4. podat/submit

CAAIC



Moznosti uprav, zdielanie

- prihlasku je moZné: upravit, zdiel'at, vymazat,
- po podani je moZné: pozriet histériu podani, opatovne otvorit, upravit a podat

Znovu
2019 KA102 R1 NAVRH Stav dokonéenia : NEUPLNY Datum poslednej upravy : 26-11-2018 16:37:41 (bruselského
Casu)
- VET learner and staff mobility (KA102) 67 =v
fdsgfs =
Erasmus+ ¢ . . o ;

BOGDANOVA Michaela Pocet zostavajucich dni # Upravit

ID formulara: KA102-2728884C iclat

Koneény datum na podanie prihlasky: 0402- ~ Zdielat

2019 12:00:00 (bruselského ¢asu) @ Vymazat

*D Submission History

25 50 | 100 Total: 8

Nadvazujuce aktivity

Zhmutie rozpoctu

‘ . 0
Zhmutie projektu & U p rav It
Prilohy

Kontrolny zoznam ﬁ Zd Iel at'

Névod

Notifications m Vym azaf

Zdielanie '
(ubmissmmsmq D Submission History

UloZené (Lokalneho casu)

:

23 Nov 2018 15:07:48

Erasmus+ gAAIC



Kontakt

SAAIC - NARODNA AGENTURA PROGRAMU ERASMUS +
PRE VZDELAVANIE A ODBORNU PRIPRAVU

Krizkova 9
811 03 Bratislava

ODBOR PROPAGACIE, PRIPRAVY A MONITOROVANIA PROJEKTOV
erasmusplus@saaic.sk

@ www.erasmusplus.sk
ﬂ www.facebook.com/ErasmusplusSK/

@ erasmusplus.sk

3l Erasmus+
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Dakujeme za pozornost!

%8 Frasmus+ CAAIC



